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GENERAL INFORMATION ON

Capaclty Development for Technical Vocational Education and
Training (TVET) for Malaysian Technical Cooperation Programme
(MTCP) - Colombo Plan Staff College (CPSC) Countries

24 February to 13 March 2015

Joint Collaboration between:

Organised by:

&
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CIAST

Centre for instructor and Advanced Skill Training
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Trgining Programme on "TVET for MTCP-CPSC", 24 Feb- 13 March 2015
1. COURSE TITLE

This fraining programme is entitled, "Capacity Development for Technlcal
Vocational Education and Training (TVET) for Malaysion Technical
Cooperation Programme (MTCP) - Colombo Plan Staff College (CPSC)
Countries",

2. BACKGROUND

The Colombo Plan was launched on 13t July 1951 as a co-operative venture
for the economic and social development of the people of South and
South- East Asia. Since its establishment, the Colombo Plan has been
playing an important role in providing technical assistance to member
countries. The two central concepts, which have underlined all Colombo
Plon programmes and activities, are the human resource development
and south-south cooperation with emphasis on experience sharing in
economic and social development matters among member countfries and
within the region.

Malaysia joined the Colombo Plan since the 1957 and has benefited from
the activities of the Colombo Plon that stresses on skills development
programmes especially from the long-term sponsorship for study In
institutions of higher leaming in developed member countries. Malaysia is
cooperating actively with the Colombo Plan in spearheading the Third
Country Training Programme in the country on a cost-sharing basis.

In 2015, the partnerships continued by offering o course in the fleld of
Automotive entittes “Body Electrical, Engine Management System and
Infrogduction to Hybrid and Electrical Vehicle Technology for the MTCP-
CPSC countries. The course will be organised at the Centre for Instructor
and Advanced Skill Training (CIAST), Shah Alam, Selangor, Malaysia.

3. OBJECTIVES
The main objectives of the course are:

= To improve TVET trainers based on needs for the economic growth in
MTCP-CPSC countries;

= To share information ond best practices, promote conducive
collaboration and networking amongst Malaysian TVET trainers; and

« To expose the parficipants on Malaysia's experience in strengthening
the existing TVET iImplementation,

FARaE
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Training Programme on “TVET for MTCF-CPSC”, 24 Feb- 13 march 2015

4. OUTPUTS

Upon completion of the Automotive (Body Electrical, Engine Management
System and Introduction to Hybrid and Electrical Venhicle Technology)
course, participants would be able:

i, To service Body Electrical System

ii. To service Electronic Fuel Injection system; and

il. To handle Hybrid and High Voltage Vehicle Technology System. hazard
and safety requirements.

5. TARGET PARTICIPANTS
5.1 Target Padicipants
This course is developed for:

» TVET trainers from Afghanistan, Bangladesh, Bhutan, Fiji. India,
Maldives, Mongolia, Myanmar, Nepal, Pakistan, Papua New Guined,
Philippines, S Lanka and Thailand.

» TVET trainers from government institutions with the responsibilities of
conducting training in the automotive trade.

« Priority of selection will be given to applicants whose major task will
be within the automotive trade.

5.2 Total Number of Participants

The number of participants for the course is sixteen (16 in total
which comprises of TVET trainers from MTCP- CPSC Countries training
institutions.

4. REQUIREMENTS FOR ADMISSION
Applicants of the course are obliged to fulfil the following requirements:

(1) Should be a TVET trainer from government's institutions.

(2) Should be nominated ond obtained approval by their respective
government (detailed procedure is stated in 15, APPLICATION
PROCEDURE AND ENQUIRIES);

(3) Should be able to provide a valid passport to the course organiser no
later than seven (7) weeks before the course commences for VISA
opplication purposes. The possport provided should be valid for at
least six (6) months from the date the course ended.

(4) Must agree to obtain the Viso-With-Reference [VWR) before entering
Malaysio (detailed information is stated in 10.2. VISA);

(5) Between 26-50 years of age;

uo
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(6) Should have practical experience of more than three (3) years in the
Automoftive trode;

(7) Should possess a good command of written and spoken English (A
phone interview with short-listed candidates will be conducted by the
Embassy of Malaysia before a final decision is made):

(8) Good health, physically and mentally, in order to complete the course
(applicants must submit his/her medical certificate in the application
form);

[?) Not to be serving in the military;
(10) Women are encouraged to apply:

(11) Comply with Malaysian Custom, Health and Quarantine regulations
which are listed in the attached documents, “"GENERAL INFORMATION
ON MALAYSIA"

The organizer reserves the right not to consider applications that do not fulfil
any of the above criteria,

7. COURSE DESCRIPTION
7.1 Duration

The duration of the course is three (3) weeks including weekends, it
will be held from 24 February to 13 March 2015,

7.2 Venue

The course will be held at the Centre for Instructor and Advanced Skill
Training (CIAST), Shah Alam, Selangor, Malaysia. Details of venue as
follows:

Centre for Instructor and Advanced Skill Training (CIAST)
P.O Box 7012, laolanPetani 19/1

Section 19 Shah Alam

40900 Selangor

MALAYSIA,

(AHtn.: The Secretariat

Tel. 1 +603 - 5543 8289

Fax 1 +603 - 5541 8388

Officers in charge:

Mr. Hamdan Bin Hashim - hamdan@ciast.gov.my

Mrs. Suhana Binti Naziran - suhana@ciast.gov.my

Mr, Shahrul Nizam Bin Kassim - shahrul.nizam@ciast.gov.my
Mrs. Norhazlinda Binti Hamizan - norhazlindo@ciast.gov.my

Website D www.ciast.gov.my

FAbE
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Trgining Progromme on “TVET for MTCP-CPSC", 24 Feb- 13 March 2015

7.3 Language
This course will be fully conducted in English.

7.4 Cuyrriculum and Schedule

This course shall include classroom lectures, seminars and hands-on
training for Automotive Trade.  Field visits are an important
component of the course whereby participants will visit various public
and privote organisations as well as historical landmarks in Malaysia
that relates 1o the course objectives.

The tentotive course schedule is as gftached in Appendix 1.

7.5 Certificates

Certificates will be aworded upon successful completion of the
course,

8. COUNTRY REPORT, ACTION PLAN, AND SUMMARY REPORT

Participants'presentations on the challenges/problems they are facing in their
respective countries (8.1 Country Report) and on their Plan of Action (8.2 Plan
of Action) are one of the key elements of the course.

Participants ore also reguired to summarize the lessons learned throughout
the course in a form of two-page repert (8.3 Summary Report) before the end
of the course, The Summary Report will be sent to their respective
Ambassador to Malaysia through the diplomatic channel.

8.1 Country Report

Areas to be highlighted:

« Summary of the duties and responsibllities of participants’
organization/agency

»  Challenges and problems in the parficipants' respective countries
in Automotive trade.

*  Vocational education system in respective countries.

« Expectation for the course

Speaker: Representative of the respective countries,

Presentation Time and Tool: The Country Paper will be presented at
the beginning of the course. Each spedaker is expected to provide a
10-minute presentation which is followed by a 5-minute question and
answer session. It is recommended to use MS Power Point during the
presentation,

For guidelines for preparing country paper, please refer to Appendix 2.



23512752814

1414

8.2

8.3

YUilbidl2ud INFU DEUI

Training Programme on “TVET for MTCP-CPSC", 24 Feb~ 13 March 2015

Plan of Action (PoA)

Aregs to be highlighted:
» Title of the Plan
» Issues and problems; ways of addressing them
«  How to apply knowledge/lessons learnt from the course.

Speaker: Individual participants

Presentation Time and Tool: The Plan of Action wil be presented
toward the end of the course. Each speaker is required to present a 10-
minute oral presentation which is followed by o 5-minute question and
answer session. |t is recommended to use MS Power Point during the
presentation,

Summary Report

Objectives: summarize lesson learnt throughout the course in Malaysia
and how it s approachable to their duties and their respective
countries.

Deadline for the submission: before the ending of the course. The
report will be sent to the respective Ambassadors to Malaysia through
the diplomatic channel.

9. ALLOWANCES, BENEFITS, AND PARTICIPANTS' RESPONSIBILITIES

7.1

Allowances and Benefits

Participants will be provided with the following allowances and
benefits:

= Economy class air travel from the capital city of the participants to
and from Malaysia, Tickets will be issued upon confirmation of
acceptance!',

= Accommodation?, medical and travel insurance, and
transportation facilities within Malaysia,

= Per diems or daily allowances throughout the duration of the
course according to the MTCP regulations?,

* Transportation fee for official site visits within Malaysia, including
girport transportation.

Note!: Flight itinerary is not negotiable without official request letter.

Note?: Al porticiponts will be provided accommodation ot selected hotel
in Shah Alam, Selongor by the organiser. Accommadation will be on @
single room basis.

Note? The per diem would only cover the official course duration, with
consideration is given to include per diem for arrival a day before the
course commences and g day ofter courses ended. However, the per
diem for the last doy is subjected to the departuredate, If. the deporture
date coincides with the last day of the course, payment of the per diem

5
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would only be given for the coincided dote. Note that some portion of
the per diem sholl be deducted for megls and the amount received
varies depending on organizer.

Organisers will not bear costs other than the allowance and benefits
described above.

9.2 Participants' Responsibilities
Organisers are not responsible for the following expenses:

* Passport fees (for re-issuance and extensions, etc)

* Al costs in relation to obtaining visa to enter Malaysia is to be borne
by the porticipants/sending government, This includes third country
visa fees and transportation expenses to obtain visa (VWR).

* Home country domestic fravel expenses

« Departure tox4

= Arport tax4/airport facility chargestoutside of Malaysig, including
third countries

= Customs duty

= Excess baggage charges

= Compensation for lost and/or damaged baggoge

* "no show charge" to the transit airport hotel (non-refundable)

= Lost - ticket fee

= Transportation expenses other than official site visits

* All personal expenses on personal interestssuch as telephone bil,
mini-bar tab at accommodation, and shipping charges of books or
training materials shall be borne by the participants.

Notet: When these taxes should be paid separately from airfare.

10. PASSPORT AND VISA

10.1  Passport

All participants are required to have a valid passport (minimum six [4]
months of validity from the date of entry to Malaysia). All expenses to
obtain the passport should be borne by the participants.

Successful participants are required to submit a coloured photocopy
of the first page of their valid passport and o coloured passport size
photo to the organiser by e-mail for immigration processing not later
than seven (7) weeks before the course commences.

10.2 Visa (Visa-With-Reference)

It is mandatory under MTCP for all the MICP/TCIP particlpants to follow
the Vv

with R application procedure.This will minimize
complication at the Immigration counter at the Kuala Lumpur
International Airport (KLIA] and throughout the training programme.

Upon receiving the passport colour copy, passport sized coleur photo
and acceptance Letter from the selected participants: the organiser

6
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Training Programme on “TVET for MTCP-CPSC", 24 Feb- 13 March 2015

will apply for VWR at the Department of Immigration in Malaysia and
obtain either speclfic or generic VWR Approval Lefter for the
participonts. A copy of this VWR Approval Letter will be sent direcCtly to
the participant and related Malaysian Mission, All the participants must
follow the procedure ¢s stated below.

If the selected participants do not agree to obtain the VWR or adhere
to the necessary procedure, the orgoniser reserves the right 1o revoke
their participation.

Specific A val Letie

The participants wno received the specific VWR Approval Letter are
required to obtain a VWR stamp ot the specified Malaysian Mission
before entering Malaysio.

Participants who do not have the Malaysian Mission in their country are
requested to courer the passport where the participant has aronged
and made paoyment for the return of the passport with the courier
company (or be present in person to submit the passport) fo the
Malaysion Mission as per addressed in the VWR Approval Letter
together with the VWR Approval Letter, passport size colour photo and
Offer Letter from the orgonizer. Upon orrival at the said mission,
participants have to produce the Approval Lefter and fill in the
necessary application form, Subsequently, they will be issued the
necessary visa to fravel to Malaysia.

All risks involving the courier of the passportshould be borne by the
participant, and the Malaysian Mission should not be held responsible
in case of passport loss during the courier process, Furthermore, all cost
involved in obtaining the VWR af ¢ Malaysian Embassy in a third
country would be borne by the sending government.

Generic VWR A val Lelier

The participants who received the generic VWR Approval Lefter are
not required to obtain o VWR stamp ¢t the Malaysian Mission and to
present the generic VWR Approval Letter at the Intemational Airport in
Malaysia together with their Offer Letter.

In most cases, diplomatic and official passport holders will receive
generic VWR Approval Letter.

For the procedure of VWR application, please refer to Appendix 3.

11. MEDICAL AND DENTAL TREATMENTS

Medical treatments are provided at government hospitals/clinics only and
the expenses will be borne by the Government of Malaysia. In case of an
emergency., participants are eligible to be odmitted to government
hospitals/clinics.

Dental treatments are restricted to extraction and filling only.

FAGE
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12. INSURANCE

All successful participants are covered under a Group Travel Insurance Policy
arranged by the organiser during the stay in Malaysia (from the arrival date to
the departure date). The Iinsurance does not cover any pre-existing
conditions/illiness or any outpatient medical/dental freatment. Participants
are personcilly ligble for all medical expenses beyond what is covered by the
Group Personal Accident Insurance Policy.

As the coverage is limited, parficipants are advised to moke their own
arrangements to obtain adequate medical insurance coverage for their stay
in Malaysia. The cost for the insurance is to be borne by the participants or
the government of participating country.

13. GENERAL CONDITIONS OF TCTP PARTICIPANTS

All applicants are subjected to obide by the following conditions
throughout the course:

Participants shall conduct themselves ot all times In @ manner compatible
with thelr responsibliities as participants and abide by Malaysian laws, rules
and regulations and specific regulation of the organiser.

(1) In the classroom, participants are required to dress appropriately
which includes long-sleeved shirts with ties, tallored pants and
blazeror uniform for men. Lady participants are required to dress
appropriately and modestly, It is also advisable for participants o
bring olong warm clothing such as sweaters and shawls as lectures
are conducted in alr-conditioned classrooms. For formal occasions,
parficipants cre required to wear lounge sult/national costume.
Slippers, shorts and jeans are NOT allowed during the programme
but allowed only in the confine of participonts' rooms at the
designated hotel/hostel,

(2) Regquests for change of course or extension of the fraining period will
NOT be entfertained. Participants should fully participate in all
activities related to the course. ‘

[3) Participants are NOT allowed fo leave Malaysia during the course.

(4) Participants are NOT allowed to participate in any political and/or
commercial activities in any capacity whatsoever. Participants shall
NOT take up paid employment or serve as staff of their official
representatives in Malaysia,

(5) Participants are NOT aliowed to bring along their spouses or any
member of their family for the duration of the course. Request for
single accommodation occupancy due to the existence family
members are NOT entertained, Participants will be required to refurn
immediately to thelr own countries upon completion of the course.

FAae
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The participation may be terminated at cny time due 1o
unsatisfactory conduct, breach of the conditions of participants,
failure to make satisfactory progress or as deemed necessary by the
organiser.

Participants who are found to be medically unfit during the course
will be required to return to their country immediately and not be
given gny certificate.

14. OTHER GENERAL REGULATIONS AND OBLIGATIONS

In addition to the conditions stipulated in above, MTCP participants are
also required to observe the followings:

()
(2)
(3)

(8)

(9)

To observe the course schedule by punctual attendance;
To attend/participate actively in all sessions including study visits;

To follow the travel schedule aranged by the organiser with regard
to departure from Malaysia;

To carry out instructions and abide by conditions as stipulated by
the organiser;

To discontinue the course, should participants fall seriously il and be
considered unable to continue the course;

To refrain from committing any illegal or immoral acts.  Should
participants be found in contravention of this requirement, they will
be barred from aftending the course and will be asked to leave
the course with immediate effect;

Participonts must respect the local customs ond observe the rules
ond regulations at the place of accommodation and not to
change accommodation designated by the organiser,

To observe the rules and regulations of the organiser or
establishment with which participants are visiting or attached to:

To remain in Malaysia and complete the whole duration of the
programme without any leave of absence.

{10) Participants who do not comply with the general conditions,

regulations and obligations of the MCTP participants would be
reported to their respective Embassies or High Commissions as well
Qs to the Head of their respective organizations.

{11)Participants are fully responsible for their own valuables and

belongings while traveling and while in Malaysia. Any losses due
to negligence will not be compensoted by the organisers.

FAGE
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15. APPLICATION PROCEDURE

A government applying for the course on behalf of its nominee(s) shall
forward the completed and endorsed Application Form for each nominee to
the Government of Malaysia through the diplomatic channels via Note
Verbole addressed to the Embassy of Malaysia.

Application procedure and enquiries are as follows:
15.1 Application Form

All applications must be made via the standard application form,
which is aftached to this brochure and also obtainable from the
Embassy of Malaysia in the respective countries. All sections of the form,
including medicol report, must be completely filed or printed
according with CAPITAL LETTERS.

15.2 Supporting Documents

Participants with the following health condition are strictly requested to
attach the following documents in order to minimize the risk for their
health.

Pregngnt padicipants

= A letter from the participant that indicate she is personally lioble for
and shall indemnify the Government of Malaysia against all liabilities
with regard to her pregnancy and would bear all economic and
physical risks associated with her pregnancy.

= A medicdal support letter by certified medical officers.

Participants having contagious/chronic disegses

= A letter by government medical officers that certifies participation in
the program does not harm participants' health and health of other
participants. Inaddition, the letter should also certify that the travel
and the programme would not further exacerbate the participant's
existing health condition.

15.3 Endorsement

All application forms must be duly completed and endorsed by the
Ministry of Foreign Affairs or National Focal/Ald Coordinator Agency in
the respective countries (the relevant ministry or agency responsible for
the overall coorgination of international technical assistance).

Please take note that incomplete and/or unendorsed forms will not be
processed.

10
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15.4 Applicalion Submission

Application torm which has been endorsed and approved should be
submitted ONLY through the diplomatic ¢hannei’via Embassy of
Malaysia in the respective countries no later than 23 January 2015,

Note’: Application forms must submit from the Ministry of Foreign Affairs in the
respective countries with a Note Verbale to the Ministry of Foreign Affairs in
Maolaysia via the nearest Malaysia High Commission/ Embassy.

The flow of application forms submission (diplomatic channel) is as per
Appendix 4.

15.5 Comespondence
All nominees must provide current, comect and reliable data os

stated below, Confirmation of the course and other notifications will
be made using e-mall address,

Office address, office telephone number and office fax number:
Residential address and telephone numbaer;

Contactable hand phone number, and;

Contactable office and/or personal e-mail address/es.

15.6 Noftifications to the Selected Participants

CIASTwill notify successful applicants no later than 30 January 2015
via email.

15.7 Contact Information
Contact information of the followingis as per attached in Appendix 5:

= Malaysia Embassy or High Commission in the invited countries or in
the nearest countries;
* Notional Focal Agencies in the invited countries; and

For any inquiries regarding this course, please contact:

Cenfre for Instructor and Advanced Skill Training (CIAST)
.0 Box 7012, JalanPetani 19/1
Section 19 Shah Alom
40900 Selangor
MALAYSIA,
‘(Aﬁn.: The Secretariat of TCTP 2014)
el, :+603-5543 8200
Fax. : +603-5541 1508

Officers in charge:
Mr, Hamdan Bin Hashim - hamdan@ciast.gov.my
Mrs. Suhana Binti Naziran - suhano@ciast.gov.my

Mr. Shahrul Nizam Bin Kassim - shahrul.nizam@ciast.gov.my
Mrs. Norhazlinda Binti Hamizan - norhazlinda@ciast.gov.my

Or visit the homepage http://www.ciast.gov.my
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