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'ANNEX D ?

Admission requirements of Master of Arts in TESOL at Victoria University of Wellington

|
1
|
|
|
|

Degree name ( Duration 4 Academic requirements for I Professionnal experiences | English language proficiency
. admission ‘, requirement for admission ‘ requirement for admission
w . 1. IELTS (Academic test paper) with
|
‘ ‘ Have a good and relevant bachelor's |H;V:r.it st tf\::? }{)elarbs ?;toiachmg !minimum overall score of 6.5 and a
!Masier of Arts in TESOL |One year full-time study |degree, or equivalent qualitifcation) from ‘e perince, preteranly bu ., |minimum score of 8.0 in each
' o oo Inatial Inecessarily in the teaching of English | dividual Band, Must ke th
, | gnised institution , her | individual band. Must be the
, ! | : ;as Anginerlanguage 'academic test paper OR
[ T 5
| i I J '2. TOEFL paper based test with
‘ 1 ' Iminimum score of 575 and and a Test |
4 ; | \of Written English of 5.0 OR_

r ‘ “ 3. TOEFL computer based test with a
! f 4 'minimum score of 237, or TOEFL

‘ linternet-based test with a minimum

’ ' 'score of 90. With preferably a writing
' ;score of 20 OR

f ' '4. Cambridge - CAE grade B

|For more information, please visit the website of University at www.victoria.ac.nz
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APPLICATION TO STUDY AS AN INTERNATIONAL STUDENT

UNIVERSITY OF WELLINGTON

PLAN YOUR DEGREE AND MAJOR

We encourage students to research the Victoria degrees and majors they plan to study at the University.

fora (ull list of degrees and subject areas offered, see the degree explorer at www.victoria.ac.nz/international/Tools/carcerdegree.aspx
Masters by research applicants are advised to contactan academic in the relevant School/Department to ensure that the area of proposed
research can be supervised at Victoria University of Wellington.

PhD applicants: Do NOT use this application form. There is a completely separate application process for the PhD degree, managed by the
Faculty of Graduate Research - see www.victoria.ac.nz/fgr

SUBMIT YOUR APPLICATION

Complete all sections on the attached Application Form, sign it and courier

(preferably using a tracked worldwide courier service) or mail your form and

Application Closing Dates

supporting documents to the address on the application form so it arrives by the )
For study beginning in:

closing dates listed on the right.
1 December

1 May

o : Trimester 1 (February):
As a minimum, you must include: s (February)

+ acompleted International Student Application Form Trimester 2 (July):

Trimester 3 (November): 1September*

+ official documentation of your academic results
N . . some pr e rlier applicati

+ acertified copy of your passport personal details Som- programmes ha-ve an-sarlisc applicatien

N dd | closing date. Applications received after the above

Note that some Victoria programmes have additional requirements. . :

prog q dates are considered on a case-by-case basis.

1f your first language is not English you must also include supporting evidence o .

yo ! i guag & y g s ppacting evdid “Study in Trimester 3 is only available for specific

tyour English proficiency — sce page 2 ol this form for dertails. .

ol yeuring pr9 &3 —RCe pag) Lthisify ord postgraduate programmes - sce pages 26-31 of the Victoria

Postgraduate stucdents must also include the items listed in the Entry

Requirements for Postgraduate Study and Research on page 2 of this form.

International Prospectus for programme intakes

RECEIVE OFFER OF PLACE

When we receive your application we will acknowledge it with an email. After an assessment is made, successful applicants will receive the offer
letter and pre-arrival information by email, including your offer status, offered programme and start date.

VISIT THE PRE-ARRIVAL WEBSITE

accommodation application process, student visa and medical and travel insurance.

It is important to review the pre-arrival information at http://prearrival.victoria.ac.nz, which includes important advice on the

Student Visas

Belore coming to study at a New Zealand
university you will need a student visa. Your
nearest New Zealand Diplomatic Office can
provide you with the necessary information and
the forms to complete.

When applying for a student visa, you must show
the letter from the University confirming your
Offer of Admission and a receipt showing you
have paid your tuition fees in full. You must also
prove you have sufficient funds to support
yourself during your time in New Zealand. Note
there may be different requirements for
different countries.

Retaining a student visa may be subject to
academic requirements such as minimum course
attendance and progress.

For full details of visa requirements, reporting
requirements and advice on rights to
employment in New Zealand while studying,

see www.immigration.govt.nz

Medical and Travel Insurance

All international students must have current and
appropriate medical and travel insurance while
studying in New Zealand.

The Code of Practice [or the Pastoral Care of
International Students (The Code) guidelines
state the minimum standard of insurance
required for an international student -

see www.minedu.govt.nz/goto/international
Victoria University offers Studentsafe-University
for its 2012 students. Studentsafe-University
meets The Code standards and provides travel
and health insurance at an economical rate.
Short course and family rates are also available.
Payment for insurance can be made with tuition
fees. The current insurance rate is published at
www.victoria.ac.nz/international/current-
students/insurance.aspx

Most insurance policies purchased outside New
Zealand do not meet The Code's standards, so it
is vital to check with Victoria International at

least six weeks before your enrolment before
purchasing a policy from your home country.
A policy written in another language must be
translated into English before Victoria
International staff can check it.

If you buy an insurance policy that fails to meet
the Code standards, you must buy another
appropriate insurance policy before enrolling.
The University receives payment from the
insurer, used to improve pastoral care and
services for international students at Victoria.
Any residual is used for study awards and
international student scholarships. To find out
more, see www.victoria.ac.nz/international/
current-students/insurance.aspx or email
vi-insurance@vuw.ac.nz

The Accident Compensation Corporation (ACC)
provides accident insurance for all temporary
visitors to New Zealand, but you may still be
liable for all other medical and related costs -

S€e www.acce.€0.nz

www.victorig-internationalac.nz

i
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ENTRY REQUIREMENTS

To study at Victoria University of Wellington as an international student you will need

agood command of the English language and a good record of academic achievement.

Undergraduate Study

ENGLISH LANGUAGE REQUIREMENTS

+ TOEFL S50, or 213 on the computer-based test; or 80 on the
internet-based test; or

+ IELTS overall band of 6 with no sub-score below 5.5; or

+ CAE grade C; or

+ aminimum of three ratings of 4 and one rating of 3 in the Victoria
University English Proficiency Programme test - scc Pathways
Programmes in the Victoria International Prospectus, page 34.

ACADEMIC REQUIREMENTS
See qualifications for entry table on page 3.

if you have studied a university foundation programme outside of New
Zealand, it must be recognised by Victoria and you will need to have
successtully completed the programme with at least a 75% average or
equivalent. Applications are assessed on a case-by-case basis.

ACADEMIC CREDIT TRANSFER/EXEMPTIONS

Undergraduate applicants who already have a tertiary-level qualification
or even part ot one may be eligible for academic credit transter and/or
exemptions from required courses at Victoria. Please note that academic
credit transfer and exemptions are not applicable for postgraduate

applications.

The assessment process usually takes up to six weeks, so you are
strongly encouraged to apply for this with your initial International
Student Application to study at Victoria.

Academic credit transfer recognises previous study at another
recognised institution and adds university points (credit) to a degree at
Victoria University. Credit transfer can make a difference to the number
of courses required to complete a degree. In some cases, it may be
possible to complete a degree in two years, instead of three.

Any student who has more than the minimum entrance requirements for
an undergraduate degree can apply for credit transfer on their
application form. Full official documentation from previous studies must
be provided, including an original academic transcript, signed and dated
by the issuing institution, or a certified copy of the original. Detailed
course descriptions of previous study are also required.

ifyou have already completed a course that is equivalent to one that is
required at Victoria for a prercquisite, major or degree, you can apply {or
an exemption so that you do not have to take it again.

An exemption does not nccessarily carry credit or points. To apply,
please include detailed course descriptions of previous study with your
application form.

Victoria University of Wellingion

Postgraduate Study and Research

ENGLISH LANGUAGE REQUIREMENTS
+ TOEFL 575 with (preferably) a TWE of S, or 237 on the computer-based

test; or

+ 90 onthe internet-based test with a minimum of 20 in writing; or

+ IELTS overall band of 6.5, no sub-score below 6; or

+ CAE grade B; or

+ aminimum of two ratings of 5 and two ratings of 4 in the Victoria
University English Proficiency Programme test - see Pathways
Programmes in the Victoria International Prospectus, page 34.

ACADEMIC REQUIREMENTS

Academic entry requirements for Victoria's postgraduate programmes
vary. You will need to have successfully completed a New Zealand
Bachelor’s degree or its overseas equivalent from a recognised tertiary
institution; and, for some programmes, evidence ol relevant work/

research experience may be necessary.

In general, for applicants who have a Bachelor’s degree graded in a GPA
system, the GPA should be at least 3.0 out ot 4.0. For applicants

with a Bachelor’s degree graded in the British system, including India,
the Bachelor’s degree must be in the first orupper second class. Pleasce

note some programmes may require a higher entry requirement.

In addition to this application, applicants should include:

+ Graduation certificates and tull academic transcripts.

+ Official outlines for most of the advanced courses completed in
Bachelors degree, where available.

+ Two Academic References.

+ Your Curriculum Vitae.

+ A study plan or research proposal.

IMPORTANT NOTES FOR ALL STUDENTS

ACADEMIC AND ENGLISH LANGUAGE REQUIREMENTS

The above are the MINIMUM English Janguage and academic
requirements for admission to Victoria University of
Wellington.

Where places on a degree programme are limited, higher entry
requirements may be applied at the discretion of the

University.

ENGLISH LANGUAGE REQUIREMENTS

+ When you apply for admission at Victoria, please provide a
copy of your latest IELTS or TOEFL test score if available.
Note that test results are only valid for two years.

+ You may be exempt from the English language requirements
if your previous studies were undertaken in a native English
speaking country. However, this still may not.guarantee
entry to the University without an IELTS or TOEFL test score.

+

Teaching degree programmes require a minimum IELTS
overall band of 7.0 with no subscore below 7.0.



MINIMUM ACADEMIC REQUIREMENTS FOR UNDERGRADUATE ADMISSION

New Zealand

Australia

Bangladesh

Brazil

Canada

China PRC

Denmark

Fiji

Finland

France
Germany

Hong Kong

India

Indonesia

Entry from NCEA. At least 42 credits at level 3 or higher.
This must include at least 14 credits at level 3 or higher, in
each of two subjects from the approved subject list, PLUS

a further 14 credits at level 3 or higher laken from no more
than twn additional domains or approved subjects, AND
Numeracy: At least 14 credits at fevel 1 or higher in Maths or
Pangarau on the National Qualifications Framework. AND
Literacy: At least 8 credits at level 2 or higher in English or
Te Reo Maori; 4 credits must be in reading and 4 in writing

Successful completion of the NZ Diploma in Business
OR successful completion of one year of full-time study
toward the NZ Diploma in Business with a B- average

Successful completion of the Victoria University of
Wellington Foundation Programme OR Successtul
completion of a New Zealand university foundation
programme - for grade requirements contact the
Admissions team

Successful completion of a diploma rated Level 4 or higher
by NZQA and taught by a New Zealand polytechnic or
university

OR Successful completion of one year of full-time study
towards such a diploma, with at least a B- average

Complelian of Year 12 with an ATAR of at least 75

Higher Secondary or Intermediate Certificate with
a minimum score of 700, plus one year of study at a
recognised institution*

Successful completion of one year of tertiary study ata
recognised university*

Average of 65% across six subjecis (including English) in
the Grade 12 High School Diploma - requirements may
vary from Province to Province. Ontario Secondary School
Diploma with a minimum average of 65% in six subjects in
Grade 12

Senior High School Graduation minimum 75%, plus one
vear of Bachelor’s study at a recognised institution®

OR Successful completion of a two-or-three year diploma
from a recognised institution*

Successful completion of Studentereksamen or Hejere
Focberedelseseksamen

A score of 250 or higher in the Fiji 7th Form Certificate with
passes in 4 subjects.

OR Seven passes in the University of the South Pacific
Foundation year with a minimum of C in Communication

Certificate of Matriculation plus the Upper Secondary
School Certificate - a grade of 8 or better in English in the
Certificate fulfils the English language requirement

Baccalauréat

Abitur/Zeugnis der Aligemeinen Hochschulreife

Three Hong Kong Advanced Level passes at grade C or
higher

At least a 75% average in Year 12 CBSE, HSC, or ISC. A grade
of 65% in English fulfils the English language requirement

SMU 3 with a Grade Point Average of 7.0 and one year of
study at a recognised institution*
OR SMU 3 with a Grade Point Average of 8.0 or higher

International Baccalaureate

Achievement of the Diploma

Iran

Japan

Kiribati

Korea

Malaysia

Nepal
Netherlands

Norway

Pakistan

Philippines

Samoa

Saudi Arabia

Singapore

Sri Lanka

Sweden

Taiwan

Thailand

Iranian High School Diploma Grade 15 ov higher, plus one
year of study at a recognised institution®

Completion of the High School biploma with an average of
3.5 ot better

Successful completion of the South Pacific Form Seven
Certificate and achieve three or more B grades.

At least 80% in the Korean University entrance cxamination
OR High School Diploma plus one year of successful study at
arecognised university*

Three passes in STPM exam at C or better OR A maximum
score of 18 points over 6 academic subjects in the UEC

OR Three Advanced Level passes at grade C or better,

OR Successtul completion of an Australian Matriculation
programme with an ATAR of at teast 75 OR Successlul
completion of a Canadian Matriculation programme with
an average of 65% across six subjects in Grade 12 OR
Achievement of the International Baccalaureate Diploma.
To fulfil the English language requirements: STPM English
grade of B or higher; SPM English grade of A+, A or A- (or
Al or A2); UEC English grade of B4 or higher

Bachelor degiree with upper second division

VWO Gymnasium A or B

Vitnemal fra den Videregiende. A grade of 4 or higge:in—
English fulfils the English language requirement

One year of Bachelor’s study at a recognised institution®

At least two years’ study at a recognised university* with an
average grade of at least B-/2.0

Eight passes in the University Prcﬁara(ory Year (UPY) with
a B average including Foundation English 2 (minimum C1
pass) ’

Successful completion of one year of Bachelor’s study at a
recognised university

OR Successtul completion of a two- or three-year Diploma
from a recognised tertiary institution

Three H2 Level passes at grade C or better OR
18 points where A=10, B=8, C=6 etc

Three Advanced Level passes at grade C or better

Successful completion of Avgangsbetyg, or Slutbetyg from a
Gymnasium.

A Slutbetyg grade of 4 - VG in English fulfils the English
language requirement

B+ average in the Senior High School Diploma, plus one year
of study from a recognised institution*

M6 with a GPA of 3.2 or higher OR one year of study from a
recognised institution* with a GPA of 2.5 or higher

United Kingdom Three Advanced Level passes at grade C or better

USA

Vietnam

High School Diploma plus SAT score higher than 1650 with
at least 500 in each of ‘critical reading’, ‘math’ and ‘writing’
OR An ACT score of 24 or higher

Tot nghiep pho thong or ‘Universal Graduation” with a Grade
of Kha or ‘Good’ (7+ out of 10), plus one year’s successful
study ata recognised post-secondary institution® OR Gain 8
out of 10 or higher in the Universal Graduation

*To find out if yours is a “recognised institution”, contact Victoria

International Admissions at http://victoria-help.custhelp.com

wiwwuictoria-international.ac.nz
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UNIVERSITY OF WELLINGTON

This application form is to be used by all international students applying to study for a degree programme at Victoria, with the single exception of the PhD.

There is a completely separate application process for PhD applicants, managed by the Faculty of Graduate Research — see www.victoria.ac.nz/fgr

ALL sections must be completed. Please print clearly in block letters using a pen. Enclose one set of supporting documents with this application - all

documents must be originals or certified copies. This application will not be processed unless full documentation is attached.

Please mail your completed form — faxed copies are NOT accepted.

Submission Details

This application is submitred by

[ self (direct applicant)
{J Representative

E-mail Address for Correspondence (representative or student)

Postal Address for Correspondence (representative or student)
*Please note that we cannot courier/FedEx to PO Box numbers.
If a PO Box number is provided this may delay postage time.

Student Personal Details

Family Name (as shown on student passport)

Given Name(s) (as shown on student passport)

Gender [IMale [JFemale

Date of birth{DD/MM/YY)

Student Postal Address (see note above*)

Nationality (as shown on student passport)

Arc you also a New Zealand citizen/Permanent Resident? [Jves [JNo

Student Telephone
Student E-Mail Address (if not alveady given above)

Disability support questions
Do you have a disability, impairment, long-term
injury or chronic medical condition? Oves [ONo

Are you deaf? Oves [ONo

Most support is free for international students, but you may have to pay
for specific support or services.

Proficiency in English

To study at Victoria you MUST be proficient in English.

For details of requirements, see www.victoria-international.ac.nz
Documentary evidence of the following information is required
with this application.

O English was the language of instruction in previous studies
completed in a native English speaking country.

[ 1will study/am studying in the VUW EPP (English Proficiency Programme)
[ 1 will sit/have sat an English proficiency test (IELTS or TOEFL)

Date taken/to be taken
English test name

Results (if known)

Preferred programme of study at Victoria (in order of preference)

What degree/qualification is this application for?
Degree/Qualification

1st Choice:
2nd Choice:

Postgraduate Research Applicants

Major(s)

Please attach a statement detailing your proposed area of research, a research proposal (3-5 pages), research experience and publications. You may be
required to submit a more detailed application at a later date. Please advise if you have contacted an academic staff member regarding your proposed study.

When do you intend to begin study at Victoria? TlFebruary (Jjuly [JNovember (specific postgraduate programmes only) Year:

What is your intended career?

Do you think your chosen qualification will help you fulfil this career aspiration? Oyes ONO

www.victoria- international.ac.nz 4
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Qualifications and Academic Records

Please provide details and official documentation of your academic results for all university qualifications, both complete and incomplete.
Important: only provide details of qualifications for which you can provide full documentation.

Pre-university study
Name of Qualification

Undergraduate
Name of Qualification

Postgraduate
Name of Qualification

Results pending?

Institution and country

Institution and country

Institution and country

Date commenced Date completed

Date commenced Date completed

Date commenced Date completed

Are you CURRENTLY awaiting results of any studies undertaken this year?

J NOo

[J YES - Please indicate below when these results will be available

Degree/Qualification

Credit transfer (undergraduate applicants only)
Are you secking credit transfer?

Institution and country Date results available

[J YES - Please provide full official or certified academic transcripts and course descriptions for all tertiary study. If you are awaiting results,
please provide these documents as soon as possible. Credit transfer guidelines are found at www.victoria-international.ac.nz

0O nNo

Relevant work history/experience

If you have work experience relevant to this application, please supply details in a separate sheet
(work experience is not taken into account for admission to undergraduate programmes).

1 have included
[ Certified copy of passport personal details
[J Evidence of my English proficiency {(where required)

[ official documentation of my academic results

Certified copies are preferred. Originals will only be returned where specifically
requested at the time they are submitted.

must he al

IMPORTANT: b d with this
ar certified true copies of the originals, translated into English il necessary.
Any certified documents submitted must he certified by the institution that issued the

documents or by an officlal notary and must bear the official stamp of the person or

institution. Photocopies or facsimiles of documents are not acceptable.

The submission of fraudulent or forged documentation in support of this application
will automatically disqualify a student from enrolment. Victoria University of
Wellington reserves the right to inform all other New Zealand Universities of such
cases, including the student’s name and date of birth.

Immigration New Zealand and the Police will also be informed. The submission of

lment ap with this University denotes acceptance ol these

terms and constitutes consent to disclasuce for the purposes of Frivacy Principle 11 set
out in the Privacy Act 1993

IMPORTANT NOTE | Where places on a degree programme are limited, higher entry
requirements may be applied at the discretion of Victoria University of Wellington.

Please return this form and all certified/attested documentation to:

Victoria International

Victoria University of Wellington

Level 2, Easterfield Building, Kelburn Campus
Kelburn Parade

PO Box 600

Wellington, NEW ZEALAND

Victoria University of Wellington

Declaration and signature

1acknowledge that Victoria University of Wellington cannot he held-liable for any costs associated with any medical expenses

incurred by me at any time.
1 supply the information on this form and in support of this application on the understanding:

a. that it may be used for purposes relating to my enrolment as a student by members of the academic and administrative

staff of Victoria University of Wellington;

-4

. that it may be used for purposes external to the University when it is in statistical form or when it is not to my disadvantage
for this to be done, and also where disclosure Is required to comply with the provisions of the Privacy Act 1993;

o

. that T have the right to see and correct If necessary the information I have provided;

-9

. that my application can not proceed without my consent to the foregning canditions.
. Thave read and understood the Victoria University of Wellingron Refond Policy.

Ideclare that all the information submitted on this application form and in the artached documents is correct and complete.
Tunderstand that Victoria University of Wellington reserves the right tn vacy or reverse any decision cegarding admission or
enrolment made on the basis of incorrect or incomplete information.

I acknowledge thatif [ provide incorrect or incomplete information this may result in the cancellation of my offer and/or my
[ifi it s and

enrolment. J understand that it is my responsibility to provide all necessary d ary of my

experience. [ autharise the University to obtain further information wherever necessary.

Tam aware of the tuition and living costs assoclated with studying in the course and [am able ta meet all expenses for the
duration of my study. [ understand that if 1 am unable to meet these costs, the University and the New Zealand Government will
not be expected to help me.

tauthorise fmmigration News Zealand and the Departinent of Labour to provide Victoria University with any personal details
regarding my immigration statns, including any information that I have submitted to Immigration New Zealand in the course of
any visa or permit application.

f

I further agree that Victoria University of Wellington may supply my p nal i ion to Immig
Department of Labour where Victoria University consider the information relevant to my Immigration status.

New Zealand and the

Student Signature Date
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POLICIES TO PROTECT YOU

Code of Practice

The Cocle of Practice for the Pastoral Care of International Students (The
Code) published by the Ministry of Education is a policy specially designed
for international students. It sets the standards of advice and care that
must be given by an institution to an international student. Victoria
University of Wellington has agreed to observe and be bound by The Code.

Copies of The Code are available on request from Victoria International or
from the New Zealand Ministry of Education website
www.minedu.govt.nz/goto/international

Students or parents of students who feel an area of The Code has been
breached should document the breach in writing to the Pro Vice-
Chancellor, International, who will take all steps to ensure that the
grievance is settled. If a favorable result is not reached, the case will be
referved to the International Education Appeal Authority (IEAA). The
University agrees to be bound by the IEAA procedures and will offer any
information and cooperate with the board while they investigate a
complaint. Students have the right to information about progress and
decisions regarding their complaint as well as translation services if

necessary to ensure adequate comprehension.

Fees, Levies and Charges

International students (‘Students’) are required to pay a tuition fee for
each course in which they are enrolled, course material charges, VUWSA
subscription and student services levy, student assistance levy, and other
administrative charges (‘Fees’). A small number of courses have an
Overseas Travel Compoenent as additional costs. For more information on
these charges see the Victoria University Fees Stature (‘the Fees Statute’).

Please refer Lo the most recent Fees Statule at www.victoria.ac.nz/fces

Any programme or course offered by the University and listed in its
Calendar may be cancelled by the University as a result of insufficient
resources or student demand. The Vice-Chancellor concedes that Victoria
University has the financial resources available to relund fees to students
encolled in any cancelled programme. If a course is unable to proceed due
tu destruction or damage to buildings, plant and equipment and other
tangible assets, fees will be refunded to the students affected. In this case
the fees refund will be covered by the University’s Industrial Special Risks
Policy and be classified as a consequential toss.

Refund Statement

. Refunds
Refunds of Fees to Students are made in accordanve with the current Fees
Statute www.victoria.ac.nz/fees. Refunds for International Students are only
processed once the Student has applied to the Student Fee Advisor in writing.

1.1 A Student is entitled to a full refund of all money that remains in their account
after enrolment. This refund will be granted provided the Student has paid
their Fees in full and holds a valid student visa for the period of study. The
monies will be paid directly to the Student.

1.2 An International Student who withdraws from the University and transfers to
another institution must inform Victoria International and their Student Fee
Advisor in writing and provide copies of their new Offer documents. Any
refund of fees will be sent directly to the relevant institution less an
International Transfer Fee prescribed in the Feces Statote.

-
w

A Student enrolled in a trimester-based programme who obtains a residency
permit during the course of their study will be considered an international
student for the trimester in which residency is granted, unless the residency is
granted within the dates prescribed in the Fees Statute. The Student will be
treated as a domestic student from the following trimester.

1.4 A Student who is not enrolled in a trimester-based programme and who obtains
aresidency permit will be given a refund (pro rated) from the week after the
date on which residency is granted. A Student’s residency status is effective
from the date on which residency is granted as shown in their passport.

Victoria University of Wellington

1.5 A Student enrolled in CertEngProf who provides written notice of withdrawal
within two weeks of beginning on the programme shall reccive a two-thirds
refund of the total tuition fees. A {ull refund of fees is only given when a
Student withdeaws before the programme begins.,

1.6 Astudent enrolled in a PhD or Masters by Thesis for six or twelve months, who
gives written notice of withdrawal from enrolment within foor weeks of having
been enrolled, shall cease to be liable for the fees associated with that course.

1.7 A student who gives written notice of withdrawal from a supervised individual
research paper/project, practicum, dissertation or similar course within four
weeks of the start date for that course shall cease to be liable for the fees of
that course.

1.8 Victoria University may approve partial or full refunds in exceptional
circumstances. Refunds will be subject to receipt of a written request setting
out the full circumstances,

1.9 Refunds of fee payments derived from a Contract will be credited back to the
organisation that has set up the contract with the University. Refunds will not
be made to students if there are fees remaining to be paid for their current

academic year.

1.10 Students recciving Federal Loans [rom the US Government for payment of their
study at Victoria University are subject to special withdrawal and refund
procedures and policies. Specifics are available from Victoria Internativnal.

1.1t Subject to clauses 1.3 to 1.8, all refunds will be paid by cheque or bank transfer
(on production of appropriate photo (D).

2. Full Refunds

2.1 Full refunds will be made pursuant to the relevant clauses of the Fees Statute
and in the following circumstances:

a) The Student is unablc to take up the offer of admission;

b} Immigration New Zcaland has refused a Student a visa for study in
New Zealand:

¢} A Student’s application for a visa extension is refused by the lmmigration
New Zealand; or

d) Victoria University is unable to proceed with the course(s) offercd.

2.2 Ifa Student completely withdraws or temporarily ceases studying at Victoria
University and seeks a refund. they will be required ro provide proof that they
no longer hold a Victoria University student visa before their refund will be
actioned.

Withdrawal from Courses

A student must give written notice of a course withdrawal to the Faculty
Office within the deadlines stated in the Fees Statute to receive [ull or
partial refund of the tuition fees. Non-payment of fees, ceasing to attend,
or verbally advising a member of staff will not be accepted as notice of
withdrawal. For further details, see the most recent Fees Statute at

www.ictoria.ac.nz/fees

Grievance Procedures

Victoria University seeks to provide a learning environment designed to
help students achieve their full potential, and has procedures in place to
ensure decisions affecting a student’s learning and progress are fair.
Students, who feel that they have not been treated fairly at the University,
should take note of the Statute on Academic Grievances - see
www.victoria.ac.nz/home/about/policy/academic.aspx

Any international student who has a grievance against the University in
any capacity should contact a Victoria International staff member.

Il the gricvance cannot be solved, Victoria International will refer the case
to an appropriate arca of the University.

If the outcome of this procedure is unsatisfactory, a Student can contact
the International Education Appeal Authority, phone +64-9-632 9513,
email infor.icaa@minedu.govi.nz

Please note that all policies are subject to change, so please refer to

www.vicloria.ac.nz/international/services/policies.aspx
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(ANNEX D

1 Admission requirements of Master of Arts (Applied) (MA Applied) at University of Waikato

‘r‘ Degree name ‘ Duration ' Academic requirements for ‘ Professionnal experiences [ English language proficiency
; | 1 admission ‘ requirement for admission requirement for admission
{ 1
’ |One year full-time study.
’ Another one year may | ' |
‘ require to complete the A university degree, preferably in ‘ ‘ . ; !
Master of Arts (Applied) (MA jF’ostgraduate Diploma in |linguistics, education, or some related | Of advantage would be some ;HLE:;S!.”%C;:esn;;)evg;%??;i;:ﬁ
Applied) |Applied Linguistics area, or Diploma of Teaching, plus a |experience in language teaching '

(PGDip - SLT) in order  Waikato PGDipSLT (or equivalent) | jindividual band OR

J to proceed to the MA
|Applied ‘ ‘
‘ i

|

. ~ i
‘Achieve B+ average in the Postgraduate,‘ if ;’C?OE;!;ISjizr;b-arzesatd;?\sfbmltt:nscore.

J ’Dlploma (or equivalent) English of 5.0

[ | J | |
l |
|For more information, please visit the website of University at www.waikato.ac.nz

I
|
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Application to enrol form for new international students

+ This application form is for international students who are NEW to the University of Waikato.
Complete this form or apply online at www.waikato.ac.nz/enrol/

+ For further information refer to the International Prospectus, the website www.waikato.ac.nz/international

or email international@waikato.ac.nz

= MPhil, PhD, MBA, Teacher Education and Computer Graphic Design applicants must also complete supplementary forms.
1 December (year before) for entry in Semester A (February)

Application deadlines:
1 May (same year) for entry in Semester B {July)

+ MPhil / PhD / EdD / $)D will be accepted throughout the year

"W SECTION 1- YOUR DETAILS

‘i""'"ﬁ} THE UNIVERSITY OF

; WAIKATO

4

Te Whare Winunga o Waikato

You must supply a verified copy of your birth certificate
or passport and evidence of any change of name () Enclosed

Famil namei . L .
(Yourl{gaisumame)t# ;LLJ _I | 1] |

I S I

First name
(Your legal first name) | J

Second name(s)

kot ]

Previous name(s) L1

This was my O Family Name O First Name

Preferred name(s)

(N N Y A

O Family Name O First Name
O Male O Female
)

Day - Month Year

This is my

Gender

Date of birth |

Will you be resident in New Zealand for the period of your study?

O Yes O No
Citizenship

Please state country of citizenship and attach a verified copy

of your passport
O Enclosed

Ethnic Identity

To which ethnic group(s) do you belong? Tick up to three boxes
() African () Japanese
() Australian

() British / Irish

(") Korean
| 0

.'\E\, Latin American

(_} Cambodian () Middle Eastern
() Chinese () Niuean

() Cook Island Maori () Polish

() Dutch k:?‘ Samoan

() Fijian () South Slav

() Filipino () sriLankan
(

) German () Tokelauan
) Greek () Tongan

: ]
() Indian () Vietnamese
-'\/ ) Italian

) Other Asian

() Other European

.} Other Pacific Island Groups

() Other Southeast Asian

() Other

() New Zealand European / European / Pakeha

s

() New Zealand Maori Iwi {optional)

Intended year of study || [ | |
ID Number [ S ! ‘

National Stuﬁent Number (NSN)
(If known) B T SO | O O [ N K

Postal address

The University will use this address to contact you at all times. Plesae advise the Student

Information Centre (call 0800 WAIKATO) when your contact details change

Nurmber and street ||| | | i o L. ).
717 o (YL A O O O PO [ O S O ) ) I
City Ll bbb bbb 1 0 1 leoscose] | | | |
R O VS N % S U Y et
Cuwry | f | [ 1 [ L P01 L L1 1] ]|
Telephorne L1 | [ | | | I | ¢ | [ [ [ [ 1 1]
cetiphone ||| 1 1 L [ [ | 1 1 [ ||| [
Fax N S P A S 0 L GO S [ A I
Email S N A 1 Y A 3 I B )

You will be issued with a university email account once your enrolment is complete.

Emergency contact details

Name | | | S O U S IR N S O I N
NumberandStreet ||| | I | [ [ [ [ [ | | [ | |
SSVECCY SN N I I Y I N O S S
City N Y Y Y Y fPostcode] | | | |
Telephone L1 L L L L 1 L L L 1 L 1 L L 1]

Agency or University / School Partner

I T
Number and Street R Y P N Y ) O

Name L

suburb |1 | l ] ) § | L1 [ |
City P L ET Tk ¢ F K| Jrosieedel | | ] ]
TS (S N O T A N S O O O N
Country || | . i b ol ]
Telephone | | 1 A (U S
Fax |

Cellphone |||

1T N I N

Agency / University / Schoal Stamp
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"W SECTION 2- SECONDARY SCHOOL RECORD

Name of School .

Country

Highest Secondary School qualification Date completed

U lam currently attempting a final year qualification. Date results will be available

Name of Examination
A verified copy of the results is required

"W SECTION 3 - ENGLISH LANGUAGE PROFICIENCY

Please tick all options that apply to you.

English is my first language

(Month) _

(Month)

.} English was the medium of instruction of my previous

study. Documentary evidence required

I have taken an English proficiency test (it115 ortaisi

Test date

Overall result (if known)

English test name

Writing band (if known)

An ORIGINAL copy of results is required - refer to checklist

I will take an English proficiency test on (date)

" 1am currently in level

at

U | have attached a letter from my English Language teacher or academic professor

"W SECTION 4 - TERTIARY STUDY RECORD

Is this application for your first year at a tertiary institution?

" Yes (go to Section 5}

of English language study

(Year)

(Year)

_ (years)

(Institution / School)

" ' No (complete this section)

Complete details if you are enrolling or have previously enrolled at another university, college of education, polytechnic, wananga, or private
training establishment in New Zealand or overseas. (_)Verihed copy of academic records attached.

|
|
|
|
|

Year } Institution

SR

Country Qualification

from [ To Yes v/

|
—1
|
|

|
[
|
i
!
\

!

Years enrolled | Qualification completed

Year

Please note, Credit is only available at undergraduate (Bachelor) level. If you are applying for an undergraduate programme and have previously
studied at a tertiary institution, you may be eligible for credit from your previous study. The following link details the process for formally
applying for credit to the University of Waikato: http://www.waikato.ac.nz/sasd/enrolment/credit.shtml. Credit is not usually available for
Foundation Studies, Graduate and Post graduate Certificates and Diplomas.

" SECTION 5- MAIN ACTIVITY

Indicate your main activity on 1 October last year. Tick only one

O
O

Secondary school student

Unemployed or other beneficiary

O Wage or salary earner

"W SECTION 6- DISABILITIES

Q Self-employed O(’ollege of education student

OUniversity student OHouseperson or retired

OPolylechnic student QOverseas

() wananga student

O Private training establishment

student

Do you live with long term affects of injury, illness or disability? Oves ONo
For further information visit www.waikato.ac.nz/disability.

Type of disability. Tick as applicable

8
O
O
O
O

Blind

Deaf

Head injury
Hearing impaired

Other, please describe _

6 Medical

O Mental health
(D Physical / mobility
O RSI / OOS (Occupational Overuse)

O 000

Specific learning disability
Speech
Temporary

Visually impaired
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Choice of Qualification

THE UNIVERSITY OF

WAIKATO

» Te Whare Winanga o Waikato

APPLICANT'S INFORMATION

Fult name

lDNumber(ifknown)I [ 7 | I | ’

SECTION 7.1 - FIRST CHOICE OF QUALIFICATION

Proposed start date Year Q Summer School, January O Semester A, February O Semester B, july

Exchange / Study Abroad students please indicate which semesters O Semester A O Semester B O Semesters A + B

Qualification:

School of Studies or Faculty:

Major / Field / Subject : 1
2

Do you expect to complete your qualification this year? O Yes, | need papersor ______ points to complete. O No

Do you want to apply for credit for papers taken at another university or tertiary institution? O Yes () No

SECTION 7.2 - SECOND CHOICE OF QUALIFICATION

In case you are unsuccessful in your first choice of qualification, please give an alternative choice.

——

Qualification:

School of Studies or Faculty:

Major / Field / Subject : 1
2

SECTION 8- DECLARATION

I declare that the information | have provided in this application and in any attached documentation is true and correct and that [ have
personally completed the forrn and am the sole author of the student statement and resume. | have not withheld any information which
could have a bearing on my enrolment or the conditions of my enrolment.

| understand that all documents submitted with this application become the property of the University of Waikato and will not be
returned to applicants. | agree to supply any further documentation requested by the University of Waikato for the purpose of my enrolment.
I have read the statement regarding the Privacy Act 1993 and | understand that the University of Waikato will hold, use and disclose information
which | have provided as explained in that statement. | also understand that | have the right to have access to information about me held
by the University of Waikato and to request correction of that information, in the terms provided for under the Privacy Act 1993. Relevant
information may be disclosed to my parents, caregivers, agent and/or homestay family. Students over 18 years - | consent to my academic
results being provided to my parents and/or to an institution at which | am enrolled or their authorised agency.

Some personal information will be used by the Ministry of Education in an authorised information matching programme for the purposes of
the Nationat Student Index. | agree to comply with the Code of Practice for the Pastoral Care of International students.

All International Students in New Zealand are required to have travel and medical insurance for the duration of their studies.
Signature : Date -

SECTION 9 - PAYMENT OF FEES

How do you intend to pay for your studies? The University of Waikato cannot provide financial assistance.

Q Private funds O Exchange agreement

O Study abroad agreement O Scholarship (Please also complete section below)

Other (please state) —— - . .  ca S

Have you been awarded any scholarship/s O Yes O No

Name of scholarship - - A ca =
or

Will you be applying for scholarship /s O Yes O No

Name of scholarship (if known)

If your scholarship is unsuccessful do you still wish to be considered for study as a privatley funded student?

O Yes O No

If you have been awarded a scholarship, you are required to provide evidence of the award, such a a letter of notification from your
sponsoring agent.



"W SECTION 10 - INFORMATION IN SUPPORT OF YOUR APPLICATION

THIS SECTION IS COMPULSORY

Please write a statement {100-300 words) explaining why you are interested in your proposed programme of study. If you have relevant work
or life experience, provide an outline of this experience. This information is used to assist the School of Studies / Faculty when making selection
decisions. Ensure that your statement is refevant to both your first and second choice of qualification. Please detail any outstanding extra
curricular activities such as sporting, cultural, or community achievements and scholarships.

You can substitute a separate document for this page if you wish.
Note:

+ New Teacher Education applicants do not complete this section. Please go to Section 10 in the Teacher Education Supplementary
form.

Bachelor of Computer Graphic Design applicants need to complete a 500 to 600 word typed statement outlining your life experiences and
your future goals and aspirations.

Bachelor of Law applicants need to complete a 200 - 300 word written statement.

Master of Philosophy, Doctor of Philosophy and Master of Business Administration applicants need to complete the MPhit, PhD, MBA
supplementary form.




"W SECTION 11

Where have you heard about the University of Waikato in the past 12 months?

O Advertisement O Embassy/Trade office O Friend/Family O Other Institution O Seminar
O Agent O Education Fair/Expo O Internet O Other University O Waikato visit
O Brochure O English Language School O Newspaper article Q School/College O Other

"W What is a verified document?

A verified copy is a photocopied document signed by someone of suitable standing such as a Justice of the Peace, Solicitor, Barrister or Court
Registrar.

This person will need to see the original document and will check that the photocopy is a genuine, unaltered copy. They will then sign, date
and stamp the photocopy with an official stamp, or wilt write “certified original sighted and this is a true copy of that original”.

University staff at the Student Information Centre can also verify your documents.

NOTE: You cannot send in a photocopy of a verified copy or fax a verified copy. We need the original version of the verified copy ie, the
verification name, signature and date, must be original. The University does not send back these documents. Once received, they become part
of your University record.

Please do not submit original documents, keep them for your own personal records.

You must attach documentary evidence (in English} of all qualifications, inctuding results of studies currently being undertaken.
If photocopies are provided, they must be verified / notarised. Verified / notarised copies must:

1. be stamped with an offical seal or stamp

2. bear the printed name and signature of the person verifying the copy; and

3. have the date when the copy was verified.

"W CHECKLIST

Foundation Bachelors Graduate
Studies Degree Studies
) C () Completed and signed my application form
O O (O Verified copy of my passport {or birth certificate)
O O () Student statement

Curriculum Vitae / Resume

O Original evidence of English language proficiency (either IELTS, TOEFL, or equivalent)
7N
\ 2

Verified or original copy of secondary school results (high school transcripts)

Verified or original copy of my academic transcripts for each year of tertiary study. (If you
wish to apply for credit for any previous study you will have to provide ORIGINAL academic transcripts. You
may also be required to provide full course descriptions for previous tertiary study.)

O OO

Verified graduation certificate or proof of graduation for each level of education completed

Two letters of recommendation (from work and/or academic references to be written on compary or
school/university letterhead.}

O
OO



Important Information

Code of Practice for the Pastoral Care of International Students
The University of Waikato has agreed to observe and be bound by the Code
of Practice for the Pastoral Care of International Students published by the
Minister of Education. Copies of the Code are available on request from
this institution or from the New Zealand Ministry of Education website at
wyevminedu.govt.nz/goto/international

Fees and Costs

International students are required to pay a tuition fee for each course they
are enrolled in. These fees are listed in the International Prospectus and
online at http://www.waikato.ac.nz/sasd/enrolment/fees.shtml. In addition,
students are required to pay course material charges, a Campus Services
Ltd Levy, Waikato Students’ Union fee, a Health and Counselling levy and
other administrative charges. Students are also required to have an additional
NZ$10,000 — NZ$15,000 per year for living expenses for each year of study.

Fees Protection Policy

The University is governed by the Public Finance Act, the Education Act and
University Council regulations in regard to student fees. An individual fee
account is maintained for each enrolled student. |n the event that the
University is not able to offer an academic programme for the semester
intake indicated on the student’s Offer of Place, any funds due to the
individual will be refunded.

Refund Policy

Pre-paid tuition fees

International students are required by the New Zealand Immigration Service
to pre-pay one year’s tuition fees to the University of Waikato in order to
be granted a student visa. This policy details the process for refunding these
funds if (i) the student travels to New Zealand and does not complete their
enrolment, or (ii) completes the first semester of study and does not enrof
in the second semester of study and they have a student permit valid for
one year. All students must apply in writing for a refund of their pre-paid
tuition fees to the Director, Student and Academic Services Division. An
administration charge of 10%, including GST, is withheld from the refund
of pre-paid tuition fees for students not enrolling at the University of
Waikato. Full details of this policy should be read and understood before
payment is made. Full details are available online at
http://calendar.waikato.ac.nz/admission/internationalstudents.html

Refunds after completing enrolment

To receive a refund of tuition fees after students have completed their
enrolment, students need to apply to their School of Studies by 5.00pm on
the following deadlines: Summer School — the first Friday of the relevant
teaching period; A semester papers — the second Friday of A semester; B
semester papers — the second Friday of B semester. Full details of this policy
are available online at
http.//calendar.waikato.ac.nz/admission/changeofenrolment.html

Enrolment Regulations

Prior to enrolling at the University of Waikato, all students must have read
and understood the enrolment regulations at the University of Waikato.
Ihese can be found on the University's website at
http://calendar.waikato.ac.nz/admission/index.html

Termination of Enrolment

At the time they enrol, students are required to sign a Student Declaration
agreeing to abide by the regulations of the University of Waikato as published
in the University of Waikato Calendar. The Student Discipline Regulations
provide the framework for addressing alleged breaches of University
regulations by students and for applying penalties where breaches are
substantiated. Full details of these regulations should be read and understood
at the time of enrolment. Full details are available online at
http://calendar.waikato.ac.nz/policies/discipline.html

Student Visas and Permits

All international students must hold a valid student permit for the duration
of their studies. Full details of visa and permit requirements, advice on
rights to employment in New Zealand while studying, and reporting
requirements are avaitable through the New Zealand Immigration Service,
and can be viewed on the website at www.immigration.govt.nz.

Medical and Travel Insurance —~ Compulsory

Eligibility for Health Secvices in New Zealand
Most international students are not entitled to publicly funded health

services while in New Zealand. If you receive medical treatment during

your visit, you may be liable for the full costs of that treatment. Full details
on entitlements to publicly funded health services are available through the
Ministry of Health, and can be viewed on their website at www.moh.govt.nz

Purchasing your Medical and Travel Insurance Policy

All international students in New Zealand must have medical and travel
insurance. This is a requirement of the New Zealand Ministry of Education’s
Code of Practice for the Pastoral Care of International Students (the Code).

How can | get appropriate insurance cover?

1. You can buy insurance through the University. We have arranged an
insurance programme specifically for international students with Marsh
Lirmited, one of the world's largest insurance broking companies.

2. Alternatively you may purchase a policy of your choice provided that
it complies with the Code’s requirernents.

Buying insurance through the University

No application form is required for cover under the Studentsafe-University
Insurance Programme. if you have not arranged alternative insurance cover
all you need to do is pay the Studentsafe—University Premium, along with
the University enrolment fees and you will be automatically covered, provided
you do not have any pre-existing conditions that would exclude you from
receiving cover. The annual premium in 2006 is $420. Further information
on the Studentsafe-University insurance programme is available at:
www.waikato.ac.nz/international/.

You will be covered for minor unforeseen events which occur on your way
to New Zealand, e.g. lost baggage or flight delays. Please keep your receipts
and any necessary information and see a Student Advisor at the International
Centre on your arrival at the University. Note: to be eligible for this special
travel cover, you must travel to New Zealand within 31 days of your course
start date.

Insurance policies purchased in your home country

Our experience is that most overseas insurance policies do not meet the
Code’s requirements for cover so please check with a Student Advisor at
the International Centre before purchasing a policy from your home country.
You will need to ask the overseas insurance supplier to complete the checklist
form available on the University's website or upon request from the
International Centre, and bring this checklist with you to enrolment. You
will also need to bring the full policy document to enrolment so that we
can verify that it is approved in accordance with the Code and valid for the
duration of your student permit. If you purchase a policy that does not
meet the Code standards you will be required to purchase either the
Studentsafe-University policy or another that does meet the Code
requirements before you can enrol.

Accident Insurance

The Accident Compensation Corporation provides accident insurance for all
New Zeatand citizens, residents, and temporary visitors to New Zealand,
but you may still be liable for all other medical and related costs. Further
information can be viewed on the ACC website at www.acc.co.nz

Orientation

All international students are required to attend an Orientation session prior
to commencing study. Orientation is held the week prior to the start of
classes in both semesters. During Orientation students will enrol in their
courses, familiarize themselves with the University campus and learn about
resources available to make thetr study successful.

Return completed form with all verified copies / original
documents to:

Courier address:

The International Centre
The University of Waikato
Student Union Building
Level 1, Gate 1

Knighton Road

Hamilton

New Zealand

Postal address:
The International Centre
The University of Waikato

Private Bag 3105

Hamilton

New Zealand

Fax +64 7 838 4269

Email:
international@waikato.ac.nz
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ANNEX D

Admission requirements of Master of Teaching English to Speakers of Other Languages (MTESOL) at the University of Auckiand

|

Degree name Duration

Academic requirements for 1 Professionnal experiences

14

English language proficiency
1 requirement for admission

— L

Master of Teaching English to \One year full-time study

admission requirement for admission

|1. Bachelor of Arts (Honours) or
‘equivalem in a relevant subject OR.
Bachelor of Arts or equivalent with a

1. Must have passed a course in the

‘ } major in a relevant subject and a [1. At least two years' relevant |description of the English language
w f Other L ‘ - . \
iSpeakers of Other Languages \QR up fo four years part |professional qualification in teaching |professional experience ((such as LANGTCHG 740 Teachers)
(MTESOL) time : ‘ |
‘ lequivalent to one year's advanced |OR
|study. This criteria requires at least two ‘
years' relevant professional experience

| |
|

2. Bachelor of Arts or equivalent with a
major in a relevant subject. This criteria 2. At least three years' relevant
requires at least three years’ relevant |professional experience

\professional experience
B

'2. Must have achieved the standard of
IELTS (Academic) 6.5 or equivalent
IOR

=

T
!

.
3. Applicants who have not completed |
two years of full-time study in an ]
English medium institution will be
‘required to nrovide an I[ELTS score or
iequivalent

|

For more information, please visit the website of University at www.auckland.ac.nz
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